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Abstract
[The following document is a sample of the Letter of Intent required to make Call for Proposal submissions to P802.15.3.] 

Purpose
[Sample letter to encourage consistent responses and to make it easier for submitters to follow submission rules.]

Notice
This document has been prepared to assist the IEEE P802.15.  It is offered as a basis for discussion and is not binding on the contributing individual(s) or organization(s). The material in this document is subject to change in form and content after further study. The contributor(s) reserve(s) the right to add, amend or withdraw material contained herein.

Release
The contributor acknowledges and accepts that this contribution becomes the property of IEEE and may be made publicly available by P802.15.

WPAN High Rate Study Group Sample Letter of Intent


[Note: Below is a minimum sample “Letter of Intent” as required by the Call for Applications and Proposals.   Although it would be helpful, IT IS NOT NECESSARY TO SUBMIT A LETTER OF INTENT IF YOUR SUBMISSION(s) (all of them) ARE SUBMITTED BY JUNE 2, 2000.   Letters shall be either Microsoft Office 97 Word, Excel, or Adobe PDF files.   Application and Proposal submissions will be numbered and posted to the http://grouper.ieee.org/groups/802/15/pubs web site.
Key:  <> indicates “fill in your own information”,  [ ] are just notes and should be deleted from your submitted copy.  Also delete this and the previous paragraph.]
Date: < insert date>
To:   Patrick Kinney – TG3, High Rate Secretary,   kinneypw@norand.com
         John Barr – TG3, High Rate Chair,  john.barr@motorola.com
This is to inform you that <I, we> intend to respond to the High Rate Wireless Personal Area Network Final Call for Proposals  [document 99/164r4P802.15].
The submission will be a  

< describe the proposal in general terms and indicate whether it will be a Physical layer, Media Access Controller (protocol), or System proposal.   
Indicate the type(s) of document(s) that will be submitted (.ppt, .doc, .xls, .pfd).   Also indicate when you believe the document(s) will be submitted.  All documents are due no later than July 8th at 8AM.  Make sure to include the presenter’s contact data if different than yours>.
This document has been prepared to assist the IEEE P802.15.  It is offered as a basis for discussion and planning and is not binding on the contributing individuals(s) or organizations(s).  The material in this document is subject to change in form and content after further study.  The contributor(s) reserve(s) the right to add, amend or withdraw material contained herein. <I/We> acknowledge and accept that this contribution becomes the property of the IEEE and may be made publicly available by P802.15.  

For scheduling, questions and organizational issues,  <I/We> can be reached at [multiple entries are permitted, but please indicate the principal contact]:

<Salutation>,

<Name>, <title>

<company and/or association>

<Address>

<Voice number>

<e-mail address>

<fax number>
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